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Audit  Number  03045 


Emily  M.  Murase,  Executive  Director 
Department  on  the  Status  of  Women 
25  Van  Ness  Avenue,  Suite  130 
San  Francisco,  CA  94102 

Dear  Dr.  Murase: 

The  Office  of  the  Controller  (Controller)  presents  its  report  concerning  the  audit  of  the 
cash  revolving  fund  of  the  Department  on  the  Status  of  Women  (department). 

Reporting  Period:  As  of  2004 

Authorized  Amount:  $100 


The  department  could  not  account  for  the  $100  revolving  fund  authorized  in  the  San 
Francisco  Administrative  Code  and  recorded  in  the  Controller's  Financial  Accounting  and 
Management  Information  System.  This  occurred  because  the  department's  management 
from  1997  to  1999  did  not  adequately  monitor  its  revolving  fund  and  allowed  the  funds  to 
be  depleted  by  bank  charges.  Since  the  department  has  not  used  its  revolving  fund  since 
1999,  it  should  close  the  revolving  fund. 

The  department's  response  is  attached  to  this  report.  The  Controller's  Audits  Division  will 
be  working  with  the  department  to  follow  up  on  the  status  of  the  recommendations. 

Respectfully  submitted, 


Results: 


Ed  Harringto 
Controller 


500 
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INTRODUCTION 


BACKGROUND 


he  Board  of  Supervisors  of  the  City  and  County  of  San 
Francisco  appropriated  a  cash  revolving  fund  of  $100  to  the 
Department  on  the  Status  of  Women  (department)  under  the 


San  Francisco  Administrative  Code  (Administrative  Code)  Section 
10.169.11. 


SCOPE  AND  METHODOLOGY 


The  purpose  of  this  audit  was  to  determine  whether  the 
department's  revolving  fund  assets  agreed  with  the  amount 
authorized  in  the  Administrative  Code  and  recorded  in  the 
Controller's  Financial  Accounting  and  Management  Information 
System  (FAMIS). 

To  conduct  the  audit,  we  reviewed  the  applicable  provisions  in  the 
Administrative  Code  and  the  Controller's  Departmental  Instruction 
No.  1052.  Because  the  department  could  not  account  for  the 
revolving  fund,  we  did  not  perform  any  further  testing. 


1 


AUDIT  RESULTS 


THE  DEPARTMENT  COULD  NOT  ACCOUNT 
FOR  ITS  REVOLVING  FUND 

Although  the  Controller's  Financial  Accounting  and 
Management  Information  System  (FAMIS)  shows  that  the 
Department  on  the  Status  of  Women  (department)  has  a 
revolving  fund  balance  of  $  1 00,  the  department  could  not  account 
for  the  $100.  According  to  the  department's  records,  the 
department  reduced  its  revolving  fund  amount  to  $100  in  1997.  It 
appears  that  between  1997  and  1999,  the  executive  director  and 
staff  at  that  time  did  not  adequately  monitor  the  department's 
revolving  fund  and  allowed  the  funds  to  be  depleted  by  bank 
charges.  Nevertheless,  the  department  is  accountable  for  the  $100 
allocated  to  its  revolving  fund.  Since  the  department  has  not  used 
its  revolving  fund  since  1 999,  it  should  close  the  revolving  fund. 

RECOMMENDATION 

To  ensure  the  Department  on  the  Status  of  Women  properly 
accounts  for  its  revolving  fund,  the  department  should  take  the 
following  actions: 

•  Close  its  revolving  fund  by  returning  $100  to  the  Office  of  the 
Controller. 

•  Request  the  Board  of  Supervisors  to  amend  the  Administrative 
Code  to  eliminate  the  cash  revolving  fund. 

•  Once  the  Board  of  Supervisors  has  amended  the  Administrative 
Code,  the  department  should  request  the  Controller  to  update 
FAMIS  to  reflect  the  elimination  of  the  revolving  fund. 

We  conducted  this  review  according  to  the  standards  established 
by  the  Institute  of  Internal  Auditors.  We  limited  our  review  to 
those  areas  specified  in  the  audit  scope  section  of  this  report. 

Staff:  Helen  Vo 
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Digitized  by  the  Internet  Archive 
in  2014 


https://archive.org/details/departmentonstat3200sanf 


DEPARTMENT  ON  THE  STATUS  OF  WOMEN'S 
RESPONSE  TO  THE  AUDIT: 


Department  on  the  Status  of  Women 


Mayor  Gavin  Newsom 

1  8  April  2005 

Mr.  Ed  Harrington 
Controller 

City  Hall  -  Room  388 
1  Dr.  Carlton  B.  Goodlett  Place 
San  Francisco,  CA  94102-4694 


I  apologize  for  the  belated  response,  but  it  has  taken  me  some  time  to  reconstruct  events 
that  occurred  before  I  began  my  tenure  as  Executive  Director. 

In  response  to  the  audit  of  Department's  revolving  fund.  Department  records  show  that  the 
remaining  balance  of  the  revolving  fund  was  zero  as  of  February  1999.  Department  staff 
employed  at  that  time  maintains  that  the  account  was  depleted  by  bank  charges.  Neverthe- 
less, we  accept  responsibility  for  properly  accounting  for  the  initial  fund  balance  of  $100. 

We  accept  the  recommendations  included  in  the  audit  and  will  make  arrangements  to: 

1 .  Return  $  1 00  to  the  Controller's  Office. 

2.  Request  the  Board  of  Supervisors  to  amend  the  Administrative  Code  to  eliminate 
the  cash  revolving  fund,  and 

3.  Upon  amendment  of  the  Admininstrative  Code,  the  Department  will  request  the 
Controller's  Office  to  update  FAMIS  accordingly. 

I  would  like  to  thank  members  of  the  Audit  Division,  particularly  Helen  Vo  and  Noriaki 
Hirasuna.  for  their  hard  work  and  assistance  to  the  Department  on  the  Status  of  Women. 

Yours  sincerely, 


City  and  County  of  San  Francisco 


Executive  Director  Emily  M.  Murase,  PhD 


Dear  Mr 


Emily  M.  Murase.  PhD 
Executive  Director 


25  Van  Ness  Avenue,  Suite  130 
San  Francisco.  CA  94102 


(415)  252-2570 
(415)  252-2575  fax 


dosw@sfgov  org 
www.sfgov.org/dosw 
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Mayor 

Board  of  Supervisors 
Civil  Grand  Jury 
Budget  Analyst 
Public  Library 


